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A. KC Email - Request for Interest (RFI)

Your firm has been selected from King County's Small Works Roster as a potential bidder for this Small Works Roster project. Please review the
information below to determine your interest in receiving an Invitation to Bid (ITB). If you are interested, log in to your Small Waorks Roster Account at
http-//procurement. kingcounty. gov/procurement_ov/SWRaccount. aspx and indicate your decision under Pending Invitations

You must respond no later than 08/24/2011 at 1:00 PM

King County anticipates all interested firms will be promptly provided a link to the [TB on King County's Procurement website within 24 hours of the
Request for Interest closing date

All questions regarding this solicitation shall be directed to lyza gatmaytan@kingcounty.gov

Project: C999939C11 - Roster Test Title
Summary of Work: description Work will be performed on a Unit Price and Lump Sum basis A
Location of Work: [Use recommended standard language ]

Estimated Contract Price: $19.999.00

Estimated Contract Time: [Use recommended standard language.]

Anticipated Submittal Due Date: 8/30/2011

Roster Categories:
« HVAC

Bid Bond: Not Required

Performance and Payment Bond: Mot Required
Payment of Prevailing Wages: Required
Retainage: MNot Required

Insurance: Required

Please log in to your Small Works Roster Account at http://procurement. kingcounty. gowiprocurement_ovi/SWRaccount. aspx and indicate your
decision under Pending Invitations

“ou must respond no later than 08/24/2011 at 1:00 PM
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King County issues a “Request for Interest”
email to selected firms initiating the roster

solicitations process.

Example RFI.
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B. Vendor Response to RFI
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C. KC Email Notice — Documents available online

Addreus; duins

aned (mane

1, | am mnereiTed
©r a1 am not meenesied
Date R pandad: K4

You have recently confirmed with the King County your interest te participate as a bidder/propeser for the above roster and have
been added to the Holders List. Solicitation documents are now available on the Internet by accessing the King County

Procurement Solicitation webpage

Thank you.
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1. An invited vendor/firm needs to respond to
the email within specified time noted on
RFI.

2. Go to

= Small Works web page -
http://procurement.kingcounty.gov/proc
urement ovr/SWRaccount.aspx
OR

= A&E Roster web page -

http://procurement.kingcounty.gov/proc
urement ovr/AERaccount.aspx

"""""" 3. Navigate to “Pending Solicitations”
tab/panel.

4. Click the appropriate response
button.

The County sends a roster email notice to all
vendors/firms that responded affirmatively to
RFI when documents are available for
viewing.

.Example Email Notice: Documents are

available online.
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D. Access Solicitation Details And Documents

af Solicitations
5 s
My Account
Ny NIGP Codes OPEN e e
My Oipen Solicitations SEEETRERTERE B LT

MIGP Code
List

S WHors Fster [ Search Solcasticns | [ Chear Search_|

ALK AND PHOF . MERVICES | TECHINCAL SERVICHS | QOO0 & SERVICES | OTHER

Sort by | Due Oste (% | Ascending =

The roster solicitation is listed under the
“List of Solicitations” web page, viewable to
the public. However, access to the
solicitation detail information and documents
is limited to invited vendors who have
expressed affirmative interest to participate

NOTE: To dowrload documents, chik on the ichotabon rumbesinle v the et below.

Contact Us

Roster_Vendor_directions_09152011.docx

Status: Open

Solicitation Type: Small Works

cater

in the RFI.

1. Log-in to
http://www.kingcounty.gov/procurement/

solicitations.

Use default tab setting - “All”/

a.
“Open”.

b. Enter the solicitation number in the
Keywords box.

c. Click “Search Solicitations” button.

d. Click the resulting solicitation
number/title hyperlink.

OR
a. Set page tab setting to

“Small Works Roster/Open” or
“Architectural and Engineering
Roster/Open”

Click the appropriate resulting
solicitation number/title hyperlink.
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E. Example of Solicitations Details web page

Solicitation Details

LIST OF SOLICITATIONS l VIEW OHNLINE HOLDERS LIST |

IMPORTANT: You will only receive email notifications of addenda if you are on the Holders List.
Registered Vendors can add themselves to Holders Lists by going to the View Online Holders List link above.

C99958C11 - Roster Test Title

Status Open

Type Small Waorks Roster

First Ad date 8/22/2011

Due date 2/18/2011 5:00 FM

Contract Specialist Darren Chernide clidk for contact info

Hotice of Selecticn date

Execution date

Execution value

Execution vendor

Cancelled date

Impertant Refer to weosits regulsrly for updates.
Diepartment Frosscuting Attorney Sffice - Civil
Description desoription
L I . _ .. ._._._.
Type Title Size Date
P 00001 ITE Coverpsae snknown  sizzEzof
| 1B 00002 Tsole of Contents unknown 8/22/2011
i ITB 00020 Invitation to Bid unknown 8112011
E ITB 00100 Instructions to Bidders unknown 5/22/2011
i ITB 00120 Prevsiling Wagss unknown 5/22/2011
; ITB 00420 Performsncs snd Peyment Bongd axtarns| link 5/22/2011
i ITB 00420 Insurance unknown 5/22/2011
E ITB 00440 Quslificstions Information unknown 5/22/2011
, o ITE 00200 Agresment unknown 5/22/2011
i ITE 00510 Retainsge unknown 8/22/2011
: ITB 00700 Stsndsrd Terms snd Conditions unknown 5/22/2011
i ITB Scecifications unknown 5/22/2011
!l ITB . Contract Drawings unknown 5/22/2011

.
; | Submit Bid Form
i | Submit Qualifications Information

For further assistance please contact procurement web@kingcounty goy.
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The Solicitations Details page has the
following parts:

PART 2: Project related documents.
Click a title to download the
document.

PART 3: Online Forms. Click the form
title to access the
corresponding web page.

Small Works Roster:

There are two (2) online forms -
(1) Bid Form — To be completed online,
and

to be uploaded if requested by Contract
Specialist.
Architectural and Engineering Roster:

There is only one online form —

(2) Qualifications Information — Document

(1) Proposal — Document to be uploaded.

e PART 1:Roster itemized information.

\
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F. FOR SMALL WORKS ROSTER ONLY - BID FORM (TO BE COMPLETED ONLINE.)

[ARCHITECTURAL AND ENGINEERING ROSTER, PROCEED TO NEXT PAGE.]

Bid Form

SECTION 00300 - FORM OF BID
€99999C 1 1- ROSTER TEST TITLE

The Sidder declares that it has examined all the Contract Documents and will contract with King County to perform the Contract Work at the priceds) set fonh below, o
awarded a contract, the Sidder agress to prosecute and complete the Work within the timeds) set forth in the Contract Documents

within this Form, the Bldder shall be required 1o record prices for sach designated unit price and/or lump sum &id em as applicable. The unit price
extended amounts and Total Bid Price on the Form shall be automatically calculated and presented to the Bidder by the Procurement Website, At thalr
discretion, bidders are encouraged to verify the extended and/or total bid price calculations before submittal of its bid to the County.
PRICE SUBMITTAL
For this Unit Price and Lump Sum Contract Bidders are to provide a priceis) for the following work,

cing Mej

A Lump Sum Iems) the Sidder ks to provide the prce to perform all work as specified or shown In the Contract Documents for the Bid item ncluds "|g abor,
matesiali, supenvision/management. equipment and all overhead and profit, as well as any other ancillary costs assoclated with completing thi

B Unik Price liem(s) the Sidder is {o provide unit prices for each of the Bid iems set forth under Unit Price Rems, The unis price for the Kentified Estimated
Quantities should include il Labor, matenals, supenision/management. equipment and, all overhead and profit, as well 23 any other ancillary costs associated
compleiing a unit of work. Estimated quantities, where applcatle, are provided only a5 a basls for the comparison of bids, and King County does not
rant that the actual amount of work will correspond to the estimated guantities. Contractor will be antitled to payment only for actual unis quantities
ormes

€. The work of gach Bid fem i specified or shown in the Coniract Documents

'

be evakiated 1o determine the lowest Total 8id Price offered by a responiie, responsible bicder. A contract will be awarded, If at all, based on the lowest
d Price proposed by a responsive, responsible bidder.

The abbreviations under the Unit column shall be defined as follows: DY means Day.

BASE @10

"'E_“ TEN DESTRIPTH UNIT | ary UKIT PRICE EXTENDED AMDUNT
bid descripnion | D 1 5 50.00
TOTAL B0 PRICE (SUM OF ALL EXTENDED AMOUNTS) 0,00

ACKNOWLEDCEMENT OF ADDENDA

We acknowledge addenda numbers thraugh have been delvered 1o us and have been taken Mo JCcoUnt a5 & pan of our B
CERTIFICATION OF BiD

g this bid and Ty
Wark with such dikgence tha

ur name beben ertify that you will perform the Contract Wark at the prices set forth above, and will plan and prosecute the
he Waork, and pon t-oﬂs |'+ ol shill be completed and ready for use within the penad(s) set forth in the Contract Documents

Hame of Firm

Wa State Contractors Licenae Number

Authgrized Representathve Name & Title

City, Stite, Zip

Phone Number

Email Address

Submitial Due Dave/Time: 5/15/2011 5:00 Py
Bid Submittal Status: Mo submitted bid on file
Submitral Timesvamp: Mo submited bid on file

Submittal Total Gkd Price: §

Saibsrin Bid Soberil

Submits your bid to Xing County

Retrieve Bid
Retrigves your bid frodm submission 1o the County 30 that you can modily your bid

Aher rétrieving 4 bid, you mist
considered for award of this Cant

it priar 1 the subminal due date in order 1o be

i you leave this webpage or close your browser befare re-subminting, your bid will no
longer be available

Delere Bid
MPORTANT The ‘Delete’ button immediately deletes your submitted bid

You cannot undo this action

[ - e e o & e B 3 5.0 5.5 -0 5 -0 - D505 0505055 5 05005 550 -0 05 5050050500 - 05550 -0 - -0 I =
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1. All data fields are required.
a. Enter proposed unit price.
b. Acknowledge addenda. If none, enter
zero “0” for both number fields.
c. Enter certification information.

2. Click “Submit” button.
Notes:

- /You can “Retrieve” or “Delete” submitted
bid/proposal prior to bid due date.

- You have to re-“submit” retrieved
bid/proposal.

- All action buttons, “Submit”, “Retrieve”
and “Delete” are deactivated (grayed-out)
after bid/proposal due date.

WHAT’S NEXT?

King County will evaluate all submitted bids.
A King County Specialist will email the lowest
responsive bidder to upload the firm’s
Qualifications Information document.

When you receive an email from King County
requesting for a copy of your Qualifications
Information,

1. logon to
http://www.kingcounty.gov/procurement
and navigate to the List of Solicitations
(page 3) > Solicitations Detail (page 4)
web page.

2. On the bottom of the Solicitations Detail’s
(page 4) page is the “Online Forms”
section. Click the “Qualifications
Information” hyperlink.

3. Proceed to next page for direction on
“Upload a Proposal/Qualifications
Information.

Page 5


http://www.kingcounty.gov/procurement

G. Upload Document - Proposal or Qualifications Information Part of the roster process is uploading a

Upload Qualifications Information document' identified as follows:

CHIIHCI 1 - Roster Test Title - Small Works Roster:
Submittal Timestamp: No Qualfications information on file ° Qualifications Information
Deadline: Unless otherwise notified by
the Contract Specialist, the lowest
Opens the Qualfications information you submitted 1o King County. Deletes your submitted Qualifications Information responsive b|dder W||| be required to
upload/submit Qualifications
Information document within 24 hours
of the request.

SELECT 4 FILE FO&R WiRLOAD
Browse

Upload |
- Architectural and Engineering Roster:
IMPORTANT o Proposal
& Maxiriem file size for documént upload ia 4MB . .
» Recosmmended Mle format for uglosd document i PDF (Portable Data Formear, 200 dpi M' Proposals are due before
Submittal Due Date/Time.

To upload a document:

1. Use the “Browse” button to locate the
Screeshot: After uploading file. document on your computer.
2. Click “Upload” button.
Upload Qualifications Information
Note:
CHFASCIT - Roster Test Title

Submittal Timestamp: 6/23/2011 2:23 fy - Maximum file size is 4 MB.

- Recommended file format is PDF (Portable
Data Format).

Wit Calele
Opens the Qualfications information wou submitted 1o King County. Delétes wour wubmitted '.;-.lalll"l-m:u:'l:. Infarmation
- A vendor can “View” an uploaded file at
all times.

- Document “Upload” and “Delete”
functions are active based on set
submission deadlines specified above and
deactivated onwards.
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